
PADDS Quick Start Guide 
   

(Version 1.0.45)  
MINIMUM SYSTEM REQUIREMENTS: 

PC WITH 350 MHz PROCESSOR OR HIGHER 64 MB 
RAM, APPROX. 48MB DISK SPACE SVGA 
CAPABLE OF 600 X 800 DISPLAY WINDOWS 
COMPATIBLE SOUND SYSTEM. MOUSE (Optical 
Mouse Preferred) 
 

Insert PADDS CD into drive; CD should 
automatically run setup. Follow all on screen prompts 
and accept all the defaults, (to insure the proper install 
and uninstall of this program). If the setup program does 
not start automatically, navigate to the CD-ROM and run 
start1.exe. PADDS will run under normal “user” level 
permissions, however, you must have administrator level 
permissions to install this program properly. This 
program has been tested on Windows 2000 pro, XP pro 
and VISTA. However, it would be advisable to back up 
all important data prior to running the installation. We 
cannot be held responsible for data loss due to 
installation difficulties.  

 

You will need ADOBE READER to view the 
reports in the PADDS program. We included it on the 
PADDS disk you can install it before or after installing 
PADDS.   

After inserting the disc, you will see this screen. 
    

 
 
 
 
 
 
 
 
 

Click “Install PADDS” 
    

Click “Next” to continue. 
 
 

     
    
 
 
 
 

 
 
 
Click “Next” or press enter to accept defaults. 

 
 
 
 
 
 
 
 
 
 

 

Click “Next” or press enter to accept defaults. 
. 

 
 
 
 
 
 
 
 
 

Click “Install” to continue. 
 
 

 
 
 
 
 
 
 
 
 

Click “Finish” to Launch Register PADDS to Activate the  
PADDS program. 

 
 

 
 
 
 
If CD-Key & Internet Access is Available: 

To ACTIVATE Program with ONE STEP  
Choose Internet Activate here 

 
 
 
 
 
 
 
 
 
 

Enter the 15-digit License Number here, (see software case 
insert) And click the button marked “Activate” 

 
Once the License Number has been accepted, the product is 

now successfully activated. 

 



If CD-Key or Internet is NOT  Available: 
Click on the Phone/E-mail “unlock” Icon here 

 
 
  
 
 
 
 
 
 
 

Record the Installation ID number here and call  
1-877-425-1093 Monday thru Friday 8:00 AM to 5:00 PM 
EST, or e-mail register@targettest.com, we will need this 
number and your customer information. You will be given a 

new 16 digit unlocking key code. 
 
 
 
 
 
 
 
 
 

Enter the unlocking code here and click Install License. 
For other registration and licensing, see help for License 
Manager in PADDS, Tools and Help,  “REGISTER License 
Manager Help” 

 
Once PADDS activation is complete, close the 

PADDS program and then reopen before using for the first 
time.  

 
In accordance with proper testing procedure and 

to avoid interruption during testing it is strongly advised 
that PADDS be the only program open during testing.  
Close all other programs i.e. messaging, auto updates, and 
or Internet.  
Antivirus and or Firewall programs do not interfere. 

 
When the program starts, you will see this main 

menu screen. The important thing to notice here is the empty 
“Current Patient is” field at the top left of the screen. It is used 
to identify the current patient through all areas of the program. 
It is important to make sure it shows the correct patient’s name 
before running any tests or reports. 

 
 
 
 
 

 
 
 
 
 
The way to begin is to click on the first menu item marked 
“Patient Setup” 

If you chose an existing patient from the database, 
you will see this form with the information in it. To continue 
click on the “Continue with this patient” button. 

 
 

If any of the 
patient’s information 
is incorrect or has 
changed, you click 
on the “Edit Patient 
Info” button. 

 
 

 
This is the data editing form.  After you make any 

changes in the form, you must click on the “Update This 
Patient” button to 
apply the changes. 
 
 
You can also choose 
to delete the 
information for this 
patient by clicking 
on the “Delete This 
Patient” button.  

Do not delete anything unless you are certain you wish to 
delete because once it’s gone, it’s gone. 
 

Once the patient 
setup is complete, 
you are brought 
back to the main 
menu. Notice the 
patient’s name is 
now shown; this 
indicates that you 
are ready to proceed 
with this patient. 

 
 

This screen comes up when you click on the “CADI & SNAP-
IV” button on the PADDS main menu. If you have a pre-
printed protocol, you will click on the “Clinician input Form 
for Diagnostic Interview” button to input the data. Use the 
“Self-running Diagnostic Interview” if the Parent or Guardian 

will be answering 
the questions during 
their child’s visit.   
You input each of 
the SNAP-IV 
ratings by clicking 
on the appropriate 
button.  

Enter the grade to which the child is assigned in this field. 

1234-5678-9876-5432 



The self running interview is interactive and designed to be 
administered to a parent or guardian of the patient, when the 
respondent has difficulty reading, or the pre-printed protocol 
was not used. The questions are presented and answered one at 

a time, in both audio 
and visual form. The 
sound options screen 
is primarily meant to 
be informative; 
however, certain 
sound options can be 

adjusted if necessary, and headphones can be used for privacy. 
It can be started with or without sounds and/or instructions.  
 
This screen is used to lookup existing patients, or to add new 
patients to the database. This format is very simple to use 

while greatly 
reducing the number 
of errors resulting 
from misspellings 
and accidental 
duplications.  
Simply type the first 
letters of the 
patient’s last name 
in this field; the 

database will list all names beginning with that letter and 
further narrow the list with each additional letter as needed. 
 

For example, here is what you might see after typing the 
letter “S”. Notice that it displays a scrollable list of all 

names in the 
database that begin 
with the letter “S”. 

 
 
 

 
 
 

 
Typing in another letter, “u”, further narrows the 

displayed results as in this example. 
After locating the 
patient, click on the 
line to continue with 
this patient.  
If the patient’s name 
is not found you 
click on the ”ADD 
NEW PATIENT” 
button. 
 

 

When you double click on a name in the list, this additional 
screen appears with the name of the parent or guardian of this 
patient. This is a necessary crosscheck for instances where 

there may be one or 
more patients with 
the same name, e.g. 
(John Smith, Bob 
Brown, etc…). If 
the information is 
correct you continue 
with this patient. 
 If not you would 

click on the “Go Back to patient setup” button. 
 
 
 
Depending on your choices, you will see one of the following 
screens. If you chose “Add New Patient”, you get this screen 

where you can enter 
the new patient’s 
information. At a 
minimum, you must 
provide the name 
and date of birth; to 
reduce duplicate 
record errors we 
recommend you 
enter all information 

on the form. After entering the patient’s information, click on 
the “Continue with this patient” button. 
 
 
With or without the instructions, you will come to this screen. 

This is the begin 
interview form; it will 
interactively progress 
through all the 
questions. TO start 
click on the “Click 
Here To Begin 
Interview” button. 
 
 

The instruction form for the Self-running Diagnostic 
Interview is intended to quickly orient the respondent with the 
objects on the form and describe the method of responding to 

the questions. Notice 
the answer is “YES” 
and the “YES” button 
is outlined in yellow. 
Click on the “NEXT” 
button to go to the 
next question. If the 
question needs to be 
repeated, they would 
click on the “Repeat 

Question” button. If they are not sure of the answer, they can 
click on the “SKIP this question” button. Any skipped 
questions will show up in the final report as “skipped”. 
The questions are presented and answered one at a time, in 
both audio and visual form. 



 

When the Interview is completed, it will stop at this 
screen and require a password to continue. This is to prevent 
any accidental activity after the completion of the interview. 

The attending clinician 
will then enter the 
password and 
continue.  
The password is 
“PADDS”, without the 
quotes. 
 
 
 

 
This is the Clinician Input form for the Diagnostic 

Interview and will be the most commonly used form for 
inputting the answers 
to the interview when 
a completed protocol 
is available. The 
clinician or an 
assistant can quickly 
enter the results using 
the keyboard and/or 
mouse. Click on the 
“Yes” or “No” button 
in this form or type the 

letter “y” or “n”  
on your keyboard.  After answering the questions click the 
“Continue” button until all questions are answered. Once the 
Diagnostic Interview is completed, a report can be printed for 
future reference. 
 

This form is where you start the tests and will show 
the scores of any previously run cognitive tests. It can be 

printed as well. The 
tests may be run in any 
order. We suggest 
working in a left to 
right order. These tests 
were researched and 
“normed” as a 
complete battery, 
meaning you must 
complete all 3 tests, in 
the same session, for a 

final report to be generated. Further, while you may end a test 
if necessary, no partial test scores will be recorded. 
 All 3 tests must be completed to be scored. 
 

The cognitive tests need to be monitored with a 
structured behavior observation form for the child taking the 
Target Tests. Enter the totals for the Behavioral 

Observations made 
during the testing, 
if the number is “0” 
you will enter “0”. 
You will do this for  
each testing session. 
You must click on 

the “Save and Update ” button before you exit or you will 
lose your test scores. 

This screen comes up when you click on the 
“Generate Reports” button. At this screen, you can choose 
which reports to View, Print and export data to be used in 
other programs.  

The CADI report 
contains the 
screening 
information 
collected to help 
identify possible co-
morbid conditions. 
The SNAP-IV 
Parent or Teacher 
behavioral rating 

scales. 
The Target Tests & SNAP-IV Summary Report. Click on the 
appropriate button for the report you want to generate. 

It is important to note that only one behavioral rating 
scale from each source, (one Parent rating and one Teacher 
rating), can be included in the final score. 
Click on the date line to bring up the results for the tests. If the 

child has completed 
more than one set of 
tests it will show up 
as multiple lines in 
the table here, sorted 
by dates. 
Clicking on a date 
line uses the scores 
for that test date, and 
brings up the 

nomogram and begins calculating likelihood ratios and final 
probabilities 
 

We also use this bell curve to represent the Target 
Test results in standardized form for comparison. These scores 

are calculated on the 
subjects’ age at the 
time the tests were 
taken. The dashed 
lines are color-coded 
and indicate the 
respective cutoff 
points. Scores falling 
below these points 
are considered 

significant. We describe these results and graphs in more 
detail in our Installation and Use manual. 

 
This example shows the nomogram with all fields 

entered. With a Pre-Test Probability of 76% a Likelihood 
Ratio of 1 and a Post-Test Probability of 76%. These are the 

Target Tests 
scores.To print your 
Target Tests and 
Summary report 
click on the “Printed 
Report” button. 
 
 
 
 



Cognitive Tests Administration and Scoring 
 

Target Recognition presents five large colored squares with 
smaller squares inside them. 
Below the squares are five 
small boxes labeled 1 thru 5. 
The colored squares 
simultaneously blink on and 

off the screen at 1 ½ second intervals for a total of 153 
presentations. The child is taught a strategy to read from left to 
right and count the number of large squares with small inside 
them and to click on the corresponding number in the small 
box below labeled 1 thru 5. 
 

Instructions for Administration  
 

See the five colored squares? They each have a smaller 
colored square inside of them.  
They are going to flash on and off the screen. Each time 
you see the squares appear I want you to read from left to 
right (Run your finger across the squares from left to 
right) and count the number of large squares with small 
squares of the same color inside. Notice that these large 
squares have smaller squares that match. Remember to 
count the number of large squares with small squares of 
the same color and then click on the number below that is 
the same as you counted (Ask the child to count the 
number of matching squares and say “Right!” Or 
demonstrate the counting while pointing and ask the child 
to do the same then say, “Right!”) 

Now click on this gray box (point to the button 
marked “Orient Child”) and listen carefully as the 
computer gives you more instruction and practice.  

The computer then re-instructs and presents a 
practice sequence that must be passed to run the test. 
 

 Target Sequencing Across 39 trials five large colored circles 
are presented. A small square 
moves through them starting in 
the middle or at either of the 
end circles. The child is taught 
to attend only to circles when 

the square matches it in color and to say the name of the color 
to him or her self while at the same time disregarding the 
circles that have squares with different color. Once the squares 
have moved through all five circles the child clicks on each of 
the circles that had matching colors in the order that they 
stated to him or her self. First match first, second match 
second and last match last. 
 

Instructions for Administration  
 

See these colored circles, a square will move through 
them one at a time. I want you to remember when the color of 
the square matches a circle. After the square has moved 
through all five circles, I want you to click on those circles 
that matched in the same order that you saw them appear.   
Remember to click on the First match first, second match 
second, and when there are three matches the last match last. 
Now click on this gray box (point to the gray button marked 
“Orient Child”) and listen to the computer for more instruction 
and practice. 
 

Note: for this subtest continue on to the computer instruction 
and allow the child to work through until either the 
requirement for administration or discontinuation has been 
met.  
The program will provide this guidance. 
 
Target Tracking- Through 20 trials this subtest presents four 

colored shapes at the top and bottom 
of the screen. The computer creates 
one move at a time in two and three 
step sequences that the child must 
repeat/recreate in the same order 
seen. First move first, second move 

second and last move last. 
 

Instructions for Administration  
 
See these shapes at the top of the screen?  Below are the same 
shapes just bigger. The computer will move some of these 
shapes at the top to a shape at the bottom (point with your 
finger from the top to the bottom). 
The computer will move the shapes one at a time. For each 
turn two shapes total or three shapes total will be moved. 
Before starting the orientation you may move the shapes with 
the mouse to a shape at the bottom, reset them and say, “Now 
you would return the shapes back to the bottom in the order 
you saw them move first move first, second move second and 
when three shapes move lasts move last”.  
Now click on this gray box and follow the computers 
instructions.  
Note: allow the child to work through the instruction set until 
the criteria for either administration or discontinuation is met. 



This is the PADDS PROGRAM TOOLS and HELP 
screen. The sub-headings are REGISTER TOOLS and 
INSTRUCTIONS. Located under REGISTER are the PADDS 

Licensing 
and Help. 
Under 
TOOLS you 
will be able 
to View or 
Print 
Documents 
and 
Instructions. 

Under the “INSTRUCTIONS” you will find the Clinical 
Manual, Program Tutorials and a link to our website, 
www.targettest.com 
 

This is HELP for the PADDS Licensing Manager located 
under REGISTER: LICENSE MANAGER HELP. It shows 
how to: Check the status of a license. Activate via the Internet, 

via two 
methods to 
suit your 
setup. Call 
or E-mail 
your license 
to get an 
Unlocking 
Code. De-
Activate 
and Re-
Activate 
your PC via 

the Internet when moving PCs. Manually move licenses to a 
new computer using removable storage such as CD’s, USB 
Flash Drives, etc. Produce an Installation ID that will be used 
by Targeted Testing to allow for the changing and/or updating 
of the license parameters on the local PC. Permanently remove 
a license and prove it  
 
ADDING DSM-IV Criteria from other measures: 
 If you choose to include your own screening 
instruments in lieu of using the included SNAP-IV, you must 
input the information as shown here.  You may use any rating 
scales you are currently comfortable with as long as it meets 
DSM-IV criteria for ADHD. You should also be satisfied that 
a good screening for possible co-morbid conditions has been 
done. 
The alternative behavioral ratings scores are included during 
the score calculating process as shown here. 
 
 
 
 
 
 
 
 
 
 
 
 

When you generate the report for the Cognitive Tests 
you will be presented with this screen. If you have not run the 

SNAP-IV, 
then the 
check boxes 
for DSM-IV 
Criteria will 
be blank 
unchecked). 
If you have 
the 
information 

from another source that meets the DSM-IV Criteria for 
ADHD, such as (Brief, Brown Scales, Vanderbilt, etc…) you 
would click to place a check in the appropriate box. The 
scoring program will automatically include the results for that 
measure in the end report. 

It is important to note that only one behavioral rating 
scale from each source, (one Parent rating and one Teacher 
rating), can be included in the final score. 
 
 
 
 
 
 
 
 

For complete program installation and use 
instructions see the PADDS Installation and Use 
Manual or visit our website at www.targettest.com 
  

 
 
 
 

IMPORTANT: 
For help with Program removal or 

Program Migration to another computer 
Please contact our Tech Support office: 

1-(877) 425-1093 for instructions. 
 


